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Proxy 

Guidance Notes 

▪ Insert full name and address of creditor, contributory or member on the top line. 

▪ On the second line, insert the address of the creditor, contributory or member. 

▪ On the next line insert the name of the person you appoint as your proxy.  You may insert “the 

Chairperson of the meeting” if you wish.  

▪ You may appoint an alternate proxy on the fourth line who may act if your first appointed proxy cannot 

attend the meeting.  You may insert “the Chairperson of the meeting” if you wish. 

▪ Date and sign the Proxy form, indicating in which capacity you are signing the form.  The person signing 

must be authorised to do so. 

 


